
 
 

Play Together on Pedals Development Officer/Glasgow Community Cycling  

Network Co-ordinator 

 

Job Description and Person Specification 
 

 

Reports to: 

 

Programme Manager 

Direct Reports: None 

Location of Role: 

 

Salary: 

Contract: 

The post covers the Glasgow City Council area and is home based, with 

the option to hot desk in Cycling Scotland’s office in Glasgow City 

Centre 

£24,000 

Full time 

Until 31 March 2022, with possible extension if funding secured 

 

Project description 

 

Play Together on Pedals (PTOP) in Glasgow is a partnership project, led by Cycling UK, Play Scotland 

and Cycling Scotland.  Initially funded as ‘Play on Pedals’ by the Peoples’ Postcode Lottery Dream 

Fund, the PTOP programme now includes family cycling opportunities and is part of the ‘Glasgow 

Community Cycling Network’ (GCCN) and funded by the Smarter Choices, Smarter Places programme 

in Glasgow.  

 

The role of the Play Together on Pedals Development Officer is to support the programme 

development in early years settings, ensure families can access Play Together on Pedals through 

community-based sessions and collaborate with the GCCN to enable more people to cycle in 

Glasgow for everyday journeys. The post holder will also act as the co-ordinator for the Glasgow 

Community Cycling Network, supporting the Network by co-ordinating joint events, liaising between 

partners, providing a secretariat for meetings and as the first point of contact for the Network 

 

Scope of Post 

 

The PTOP Development Officer/GCCN Co-ordinator will be responsible for the front-line delivery of Play 

Together on Pedals, working closely with the project partnership:  

 

• Managing the logistics of the project, including the scheduling and organising of training in 

early years settings and managing bookings for community PTOP sessions, events and other 

activities, ensuring the record keeping to support this is maintained accurately 

 

• Ensuring that the monitoring and evaluation from trainers is collected, entered into the 

database and used for reporting 

 

• Maintain and deliver the Play Together on Pedals communication plan, working with the project 

partnership to produce content and gain press attention, including maintaining our social 

media platforms 

 

• With support from the Programme Manager, manage the project budget to ensure the 

programme is delivered as planned and within budget 

 

• Be the first point of contact for Play Together on Pedals and the Glasgow Community Cycling 

Network 

 

• Co-ordinate the joint activities of the GCCN, including events, meetings and other activities 



 
 

• Support reporting and budgeting by working closely with GCCN organisations and Glasgow City 

Council on invoicing and evaluation 

 

• Promote the aims of the project, the project partners, the Glasgow Community Cycling Network 

and the funder 

 

• To be an ambassador for cycling and the positive impact it can have on physical and mental 

well-being and community development.  

 

• To undertake other duties as required by the Director of Behaviour Change & Development 

and Head of Development Scotland.  

 

• To follow and always abide by Cycling UK’s policies and procedures as detailed in the Staff 

Manual including Health and Safety, Equal Opportunities and Confidentiality. 

 

• Some weekend and out of hours work may be necessary, together with occasional travel to 

Cycling UK’s head office in Guildford. 

 

 

 

Play Together on Pedals Development Officer/GCCN Co-ordinator Person Specification 
 

Requirement Essential Desirable 

Qualifications 

 

Evidence of Continued Professional 

Development in a relevant area such 

as outdoor learning, play work or 

cycling 

Qualification in an appropriate area 

such as Community Learning and 

Development and/or equivalent 

career experience 

Experience/ 

Knowledge 

 

Experience in planning and 

facilitating a range of events, 

including meetings, community 

events, training events, conferences, 

networking events etc. 

 

Experience of working with primary-

aged children 

 

Good knowledge and experience of 

work across the play, outdoor and/or 

pre-school sectors.  

 

Experience of community based 

cycling or physical activity projects or 

programmes  

 

Experience of project management, 

including budgets and sessional staff 

Involvement in the delivery or 

development of training  

 

Experience of delivering Play on 

Pedals training 

 

Good knowledge of the community 

cycling sector in Glasgow 

Skills 

 

 

 

Excellent written, spoken and 

presentational skills 

 

Ability to manage multiple tasks 

Excellence in the following 

skills areas: 

· Partnership development 

· Networking 



 
 

 

 

 

 

 

 

Effective and experienced user of 

social media – including blogs, 

Twitter and Facebook   

 

 

Personal Self motivated, creative, 

entrepreneurial, outcome oriented  

 

Able to set own priorities and deliver 

within agreed timescales 

 

Ability to work as part of a project 

partnership with multiple 

stakeholders. 

 

Ability and experience in building and 

maintaining good working 

relationships with partners 

 

 

Other Flexible in terms of travel and 

working hours including weekend 

and evening work. 

Understands the benefits of active 

travel 

 

 


