
 
 

 

Web Developer 
 

Job Description and Responsibilities 
 

 

Reports to IT Manager and Lead Web Developer 

Direct Reports None 

Location of Role Guildford/Remote 

Hours 12-month fixed-term contract 

Band Band 3 

 

Purpose of role 
 

The role of Web Developer will primarily be responsible for assisting the Lead Web Developer and IT 

Manager with the on-going development of the main Cycling UK website and other satellite sites in 

direct support of the charity’s strategic plan. 

 

The postholder will assist in designing, developing and testing essential new features for the main 

Cycling UK website (which is built on Drupal software). The postholder will have proven experience 

working with an open source CMS system like Drupal and have strong front-end skills in JavaScript 

and jQuery. Additionally, you will provide day-to-day support for staff and members and ad hoc 

desktop support as part of the IT Team. 

 

The role is varied and requires excellent technical and communication skills and the ability to work 

well within a team, delivering high quality solutions in a timely manner. 

 

All applications must be supported by an online portfolio for review. 

 

 

Specific duties and responsibilities 

 
1. Develop, test and deploy new website solutions, as directed by the IT Manager and Lead 

Web Developer, that adhere to Drupal specifications and other recognised web 

standards. 

2. Develop new features on the website that directly support the charity’s groups and 

members, such as rides, events and geolocation. 

3. Support the Lead Web Developer and the IT Manager in developing bespoke solutions for 

the charity’s events such as Big Bike Revival and Bike Week. 

4. Improve the User Interface and User Experience of the online Cycling UK shop. 

5. Update the theme layers of satellite sites so that they adhere to Cycling UK style guides. 

6. Dynamically integrate selected satellite sites (such as the forum, built on phpBB) within 

the main Cycling UK website. 

7. Help manage the overall configuration of the website, such as Views, Context, Organic 

Groups, Commerce, Search and OpenLayers, responsibly using Features and Git. 

8. Support members of staff with technical aspects of content creation, whether it be within 

existing or new content types, or more bespoke designs. 

9. Support Cycling UK Members with technical queries via email. 
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10. Ensure that all development adheres to Cycling UK style guides and supports all major 

devices, operating systems and browsers. 

11. Monitor various analytical tools such as Google Analytics, Google Search Console and 

HotJar, and respond proactively to issues and opportunities raised by these platforms. 

12. Assist the Lead Web Developer and IT Manager in evaluating Drupal upgrade projects. 

13. Work with other external third-party contractors and agencies. 

14. Keep abreast and advise of the latest web development technologies and trends. 

15. Provide first level support for desktop, hardware and application support as required. 

16. To follow and abide by Cycling UK policies and procedures as detailed in the Staff Manual 

at all times including Health and Safety, Equal Opportunities and Confidentially. 

17. To act as an ambassador for Cycling UK at all times. 

18. Other duties as may be specified by line managers and the senior management team 

from time to time. 

 

This is a description of the job as it is presently constituted. It is the practice of Cycling UK to 

examine job descriptions from time to time and to update them to ensure they relate to the job 

as then being performed, or to incorporate whatever changes are being proposed.  This will be 

conducted in consultation with you. It is our aim to reach agreement on changes, but if 

agreement is not possible, Cycling UK reserves the right to insist on changes to your job 

description, after consultation with you. 

 

 

Job Holder: ……………………………………………   Date: ………………………….. 
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Web Developer 
 

Person Specification 

CYCLING UK is fully committed to the principles of equality of opportunity and is responsible for 

ensuring that no job applicant, trustee, employee, volunteer or member receives less favourable 

treatment on the grounds of age, gender, disability, race, ethnic origin, nationality, colour, 

parental or marital status, pregnancy, religious belief, class or social background, sexuality or 

political belief.  
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Two A levels and/or relevant NVQ’s 

 

 

Educated to a degree level in Computer 

Science or related area or equivalent 

experience in similar role 
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Drupal or similar open source CMS 

 

Fluent in JavaScript and jQuery 

 

LAMP stack (with basic knowledge of PHP 

and SQL) 

 

Fluent in HTML5/XHTML, CSS3 and 

BootStrap 

 

Git source control 

 

Experienced in working from wireframes and 

written design briefs to build mobile-

responsive solutions 

 

Familiarity of Accelerated Mobile Pages 

 

Experienced in interpreting data from Google 

Analytics, Google Search Console and other 

analytic platforms 

 

Good knowledge of Windows 10 

administration, Office 365, Excel and Word 

Configuration of essential Drupal 

contributed modules, such as Views, 

Organic Groups, Search, OpenLayers, 

Features, Context and Commerce 

 

Drupal 8/9 

 

Advanced knowledge of PHP 

 

Advanced knowledge of relational 

databases and SQL 

 

Familiarity of CareNG CRM 

 

Familiarity of the Acquia hosting platform 

and workflow 

 

Familiarity of Adobe Creative Cloud 

 

Familiarity with Windows Server 2012/16 

and Active Directory 
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Req Essential Desirable 
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Strong written, spoken and presentational 

skills 

 

Diligent, methodical approach to work 

 

Familiarity with the creation and 

management of embedded media, including 

graphics, forms, audio, video and scripts 

 

Creative with a strong attention to detail 

Familiarity of working to an Agile 

Methodology 
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Highly organised 

 

A team player with strong communication 

skills 

 

Ability to perform multiple tasks 

concurrently, work under pressure and to 

tight deadlines 

 

Proactive and positive “can do” approach to 

working 

 

Deals well with constructive criticism and 

able to collect feedback easily 

 

Lifelong learner who is able to identify new 

learning opportunities 

 

Remains calm under pressure 

 

Treats the Cycling UK brand as their own and 

is comfortable working on their own 

Able to inspire staff, volunteers and 

others 

 

Sense of humour 

O
th
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Flexible in terms of travel and working hours 

including weekend and evening work 

 

Supporter of the aims and objectives of 

Cycling UK 

 

 

 

 

 

Job Holder: ……………………………………………   Date: ………………………….. 

 

 


