
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

  

  



 

Welcome 
 

Thank you for your interest in becoming Cycling UK’s Finance Adviser.  We are the largest 

cycling charity in the UK, with the largest membership base and a strong voice in Westminster 

and the devolved nations. We are passionate about enabling people of all ages, backgrounds 

and abilities to cycle safely, easily and enjoyably. We are seeking to fill the role of Finance 

Adviser for our Board of Trustees. 

 

We have been working since 1878 to influence the world of cycling. We have now completed 

our rebrand to Cycling UK, helped 1.5 million people start or continue cycling and we delivered 

the third iteration of our Big Bike Revival programme. Thanks to our work, cycling in the UK is 

changing and our influence in leading that change has never been greater. I’m proud of the 

progress we have made and now is an exciting time to join our Board. 

 

Behind the scenes we have modernised our governance to create a smaller, more skilled 

Board able to provide clear, strategic direction and we are now looking for a Finance Adviser 

to help take us forward. This application pack explains what we are looking for and how to 

find out further information.  

 

As well as a passion for cycling, you must have the essential skills, knowledge and experience 

required of an effective charity Adviser and be able to offer the specialist skills we need.  

 

We are keen to have a diverse and inclusive Board with people coming from a wide range of 

backgrounds, places and perspectives and we welcome applications from younger people/ 

women and ethnic minorities. 

 

We are specifically looking for the following skills: 

 

1. To give advice on the financial affairs of Cycling UK 

2. To give credibility to Cycling UK in dealing with banker, funders and major contractors 

3. To advise Cycling UK’s Board of Trustees on the financial; implications of its strategy 

and policy objectives 

 

We want to hear from you if you if you think you have what it takes to put our values – into 

action. If you’d like to know more or just have an informal chat, please contact myself or Paul 

Tuohy, CEO. We’d be delighted to answer any further questions you have. 

 

Dan Howard 

Chair - Cycling UK 

 

Dan.howard@cyclinguk.org 

 

 

 

 

 

 

mailto:Dan.howard@cyclinguk.org
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About Cycling UK 
Cycling UK is a UK-wide charity which has been working for cycling since 1878.  We promote 

cycling, protect the interests of existing and would-be cyclists, and inspire people of all ages, 

backgrounds and abilities to discover the benefits of cycling.  

 

Our purpose 
We are Cycling UK.  We believe cycling enriches people’s lives and is an essential ingredient 

in healthier, happier communities. 
 

  

Our mission 
Is to enable millions more people to cycle.  We carry out this mission in three interconnected 

ways. 

 

 
 

Our values 
We conduct ourselves ethically and with integrity; our relationships and activities are based 

on trust and respect, cooperation and companionship. We work together in a way that is 

supportive, constructive, participative and democratic. We strive for continuing growth, 

learning and development of individuals, groups and communities. 

 

 

 

 

 

 

 

We connect and 
equip the cycling 
movement and 

enable people to 
get involved in it

We influence 
those with the 
power to make 

it easier for 
more people to 

cycle

We enable 
people of all 

backgrounds to 
fit cycling into 
their everyday 

lives
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Our heritage 

 
1878  Bicycle Touring Club founded at Harrogate. 

 

1936  

 

The Cycling Proficiency Test was invented by us.  

 

1968  Right to cycle on bridleways and long-distance cross-country routes achieved. 

 

2003  National Standard Cycle Training developed. 

 

2015  Cycling & walking investment strategy included in the Infrastructure Act. 

 

 

  



Our strategic framework 2018-23

Attract more members and provide more opportunities for members 

to get involved in the cycling movement 
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Expand our 

behaviour 

change 

programmes 
 

 

 

 

Improve the way 

we engage with 

groups 

 

 

 

 

Grow a bigger, 

more diverse 

volunteer 

network 

 

 

 

 
 

Collaborate 

more 

 

 

 

Influence a wider 

range of people  
 

 

 

 

Be more 

responsive to the 

needs of 

different places 
 

 

 

 

 

Grow and diversify 

our income 

 

Develop our 

organisation 

 

 



 

Governance 
 

Legal status 
We are a UK company, limited by guarantee, with about 65,000 members. Since 2012 we 

have been registered as a charity with the Charity Commission for England and Wales and 

with the Office of the Scottish Charity Regulator.  

 

The Board  
We are governed by a Board which comprises up to 12 Trustees, including the Chair, Vice-

Chair, plus the co-opted Finance Adviser and Consulting Solicitor. The legal responsibilities of 

Trustees are determined by Charity and Company law where they are referred to respectively 

as ‘trustees’, ‘company directors’ and Co-optees. 

 

The Board’s role is to govern Cycling UK and provide overall strategic direction to achieve its 

aims. The fundamental responsibility of Trustees and Co-optees is to look after the resources 

given to Cycling UK by individuals and organisations, and ensure these resources are used 

effectively to achieve the particular purpose for which they were given.   

 

The Board meets four times a year and usually has an annual awayday. Meetings last 

approximately 4 hours and are held on Saturdays, usually in London. 

 

The Finance Adviser would be expected to attend the Board and sub-committees below 

which typically meet 2-3 times a year. They are: 

 

• Audit committee 

• Finance and Performance committee 

• Formal meetings with Cycling UK’s Auditors 

  

 

 

Calendar 

2018 Board dates are:  20 Oct 

2019 Board dates have yet to be agreed 

But are held in January, April, July and  

October.  
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Job description for a Finance Adviser 
 

Reports to: The Chair of the Board of Trustees 

Direct Reports: None 

Location of Role: Attend all necessary meetings in London/Guildford 

Contract: Voluntary co-opted role 

 

Purpose of the Role: 
To provide independent, and professionally informed, finance advice on matters under 

discussion by Cycling UK Board of Trustees.  To give added confidence to Cycling UK 

members that the financial affairs of cycling UK are subject to appropriate advice, scrutiny 

and safeguards.   To lend credibility to Cycling UK in dealings with bankers, funders, and 

major contractors. 

Scope of Role: 

The Chief Executive and Director of Finance & Organisational Effectiveness are responsible 

for ensuring that the Financial Adviser is appropriately briefed.  Further activities may be 

undertaken at the discretion of the Chairman.  The Financial Adviser is normally expected to 

attend Trustee Board Meetings.  The Financial Adviser is entitled to speak on matters within 

his/her brief and may speak on other matters at the discretion of the Chair. He/she may not 

vote as this is a co-opted role.  The Financial Adviser does not carry responsibility for the 

governance or management of Cycling UK. The Finance Adviser would be Qualified member 

of an accountancy body or holder of an equivalent qualification. Along side reporting to the 

Chair of the Board of Trustees the Finance Adviser will have regular direct liaisons with the 

Director of Finance & Organisational Effectiveness, the CEO and Chairs of Finance & 

Performance and Audit Committees to give advice. 

Specific Duties: (time commitment and priorities to be agreed with appointee) 

 

1. Attending Trustee Board meetings speaking as necessary on financial affairs. 

 

2. Reviewing supporting papers prepared for Trustee Board meetings and alerting the Chief 

Executive and Director of Finance & Organisational Effectiveness to areas where the 

coverage of financial issues needs are met or need to be strengthened. 

 

3. Attending meetings of the Finance and Performance Committee and Audit Committee, as 

an independent person and working directly with the Chair and Chairs for committees . 

 

4. Attending formal meetings with Cycling UK’s Auditors held to review outcomes from the 

annual audit of accounts, and the content of the Auditors management letter. 
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5. To support and advise the Director of Finance & Organisational Effectiveness and 

Finance Manager in relation to financial and accounting issues: 

• to ensure that adequate financial controls are in place and that the organisation 

operates within a sound financial framework. 

• to ensure that grants and other funds received for specific purposes are 

appropriately spent.  

• To give advice and scrutiny of income generation work in understanding the 

potential, risks and risk management. 

• to identify any additional financial risks facing the organisation (i.e. not identified 

by the Director of Finance & Organisational Effectiveness and recommend 

appropriate action).  

 

6. In conjunction with the Chair and Chair of our Finance and Performance committee guide 

the Trustees in ensuring that it fulfils its responsibilities for the organisation in areas 

relating to finance: 

• to give key advice to the Trustees on the financial implications of its strategy and 

policy objectives. 

 

7. To optimise the relationship between the Board of Trustees and its employees, 

subsidiary bodies and companies in financial management and accountability. 

 

8. Reviewing specific aspects of Cycling UK’s financial affairs where requested by the Chair 

of the Board of Trustees: 

• with the Director of Finance & Organisational Effectiveness ensure that the 

organisation has a satisfactory system for holding any monies or property to 

ensure that where appropriate monies are invested to the greatest benefit of the 

organisation within the constraints of the law and ethical investment practices. 

 

9. Drawing the attention of Cycling UK’s Trustees (or, if more appropriate, the Chair, Chief 

Executive or the Director of Finance & Organisational Effectiveness) to financial affairs 

where good practice does not appear to be being observed, or where significant risks are 

perceived. 

 

10. Supporting elected Officers and/or senior staff at meetings with third parties where 

significant financial issues are to be discussed. 

This is a description of the voluntary post as it is presently constituted. It is the practice of 

Cycling UK to examine job descriptions from time to time and to update them to ensure they 

relate to the post as then being performed, or to incorporate whatever changes are being 

proposed.  This will be conducted in consultation with you.  
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Term of office 
The Finance Adviser will serve for a co-opted term of up to three years. They may put 

themselves up for re-election or re-appointment, subject to a maximum of three consecutive 

terms of office.  Once retired after serving three terms of office, they will not be eligible for re-

election or re-appointment until they have been out of office for at least three years. 

 

Remuneration 
The role is unpaid but you may claim out-of-pocket expenses incurred travelling to meetings. 

 

 

Essential legal requirements  
The Financial Advisor would be Qualified member of an accountancy body or holder of an 

equivalent qualification. The Finance Adviser must comply with charity law regarding 

trusteeship.  This means they must be at least 16 years old and they cannot be an Adviser if 

you have an unspent conviction for an offence involving dishonesty or deception (such as 

fraud); are bankrupt or have entered into a formal arrangement (e.g. an individual voluntary 

arrangement) with a creditor; have been removed as a company director or charity trustee 

because of wrongdoing. 

 

 

 

 

 

 

 

 

 

How to apply 
If you are interested in becoming our Finance Adviser, please send us your current CV and 

complete the application form, answering the questions fully. 
   

• We would request that you complete our Equal Opportunities survey at 

https://surveymonkey.co.uk/r/cyclinguk-equal-ops.  Cycling UK is fully committed to 

the principles of equality of opportunity and is responsible for ensuring that no job 

applicant, trustee, employee, volunteer or member receives less favourable 

treatment on the grounds of age, gender, disability, race, ethnic origin, nationality, 

https://surveymonkey.co.uk/r/cyclinguk-equal-ops
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colour, parental or marital status, pregnancy, religious belief, class or social 

background, sexuality or political belief. 

 

• You are also required to sign and return with your application, the Charity 

Commissions Declaration form and the HMRC Fit and Proper Persons Declaration. 

 

• You must also provide two referees we can approach to help us verify your CV.  

 

Interviews may be held for this process and the Nominations Committee will contact you to 

arrange a mutually convenient date, time and place. 

 

Please email your completed forms to sue.cherry@cyclinguk.org on or before 

9am on 31st October 2018: - 

• Application Form 

• Current CV 

• Charity Commission Declaration Form 

• HMRC Fit and Proper Persons Declaration 

 

Further information 
If you’d like to know more about Cycling UK and its Board or if you would like to have an 

informal discussion with a current Trustee, before making your application.  Please get in 

touch with dan.howard@cyclinguk.org our Chair of Cycling UK Board. 

 

 

 

 

mailto:sue.cherry@cyclinguk.org
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