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Entry to the scheme can be made on any of the courses with a black border, though some pre-requisites
may apply. The appropriate arrows must then be followed to progress through the scheme if required.
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Section 1 - Introduction to Mountain Bike Leading
Welcome to your Trail Mountain Bike Leader Resource.  This resource is designed to aid your role as an excellent CTC mountain bike leader now and in the future.  You should find that you need to refer to it regularly even when leading often, as its content is entirely applicable to your circumstances.

This resource is made up of several individual sections, which this is part 4:

1. Information on the Trail Mountain Bike Leader Award, how this fits within the National Mountain Bike Leader Award Scheme and the National Mountain Bike Skill Awards.

2. CTC products and services and how these improve and enable the environment for all cyclists and mountain biking.
3. Best practice information and principles for each section of the Trail Leader Award Scheme.  These sections are presented in the same unit order as the qualification itself.

4. Your Logbook for the recording of future personal and leading rides that you undertake, and ensuring your CPD is recorded

5. Pro-formas and exemplar forms for you to use in applying CTC’s best practice in documenting your methods.

Sections 1, 2, 3 and 5 are available separately as downloads from Trail Leader Resource page.
CTC

CTC, the national cycling charity administers and provides the National Mountain Bike Leader Award Scheme as a National Governing Organisation.  Its purposes in doing this are to enable best practice in activity provision and accessibility to help engage millions of people in mountain biking and cycling.

At CTC:

1. We protect cyclists

2. We inspire people to cycle

3. We promote cycling

4. We operate a highly effective organisation

CTC provide a wide range of services to assist Mountain Bike Leaders both in their role as leaders and as individuals. More information about CTC is available in the CTC support and services downloadable documents and at www.ctc.org.uk.
How CTC Training helps you.

CTC has over 40 courses and qualifications all designed to improve access to, enjoyment of and engagement in bikes and cycling. With courses developed and managed from a central office, support officers, course venues and Trainers are widely distributed all over the UK, meaning that you can be certain of:

· The highest level of quality, learner support, course delivery and verification

· UK wide approval of courses and qualifications

· Effective and measureable economic benefits from your investment in training
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Road Courses:  Leading, managing and assisting health rides, adult cycle training, commuter support and Bikeability.  You and your colleagues as well as CTC tutors can deliver these courses.

Mountain Bike Leader Awards:  The largest range of off-road courses for your staff to lead rides and sessions, instructing and developing participants’ skills, confidence and learning.

Go-mtb Awards: Participant reward scheme across 5 levels, each with 4 sections.  Positive, engaging, supporting. Delivered by you directly to your participants.

Mountain Bike Skill Instructor Awards:  High quality skills development for novice and expert, young people and adult.  Ideally suited to more proficient mountain bike Leaders.
Inclusive and accessible cycling and training:  Provision of specialist support training, equipment and resources from experts in the field. CTC provide the service or develop your staff to deliver this service.

Maintenance training and qualifications:  Cycle maintenance courses for novice to expert, including cycle fleet maintenance training and verification, legal and management protocols.

Safe Working Practice:  Using bikes in the outdoor workplace; trail building and checking, and effective community engagement in controlled trail building enabling you to fulfil and extend your land management duties.

Tutor qualifications: Enabling you and your colleagues to deliver selected CTC qualifications from the Maintenance, Road and Mountain Bike Leader portfolios.

Logbook

As a Mountain Bike Leader you will be mountain biking both for yourself and with groups.  There are three reasons you should document your experience as you undertake these rides:

1 You have to complete most of this work as part of the preparation for the ride anyway.  For example details of the route, times and group members need to be left with a base contact.  It is simply a case of collecting that information back and putting it into a file.

2 When you go on to a course assessment or training at a higher level, you will need to provide a logbook for the rides that you have undertaken.  Including the content of a logbook of personal and leading experience as a Mountain Bike Leader adds substantial evidence to your portfolio.

3 Should your experience ever be called into question, you have documentary evidence to support you.

Logbook Content

Your logbook should be split into two sections: 

1 Personal experience gained through mountain bike rides on your own, and/or with friends or colleagues.
2 Leading experience gained through being formally in charge of a group when mountain biking.  You may or may not be paid for this work (it doesn’t matter in terms of your logbook), but you will have responsibility for the preparation, implementation and follow up of these rides.
Your rides should be prepared for, organised and delivered by you.  Where there are additional CTC qualified Leaders helping or part of your ride, they should be there in a supporting role only, in order for the ride to be appropriate for inclusion in your logbook.

In order for your logbook to fulfil the requirements when you move on to the Technical Leader, you should have, as an absolute minimum, 12 personal rides and 6 led rides documented
Notes on map use and reproduction
Under Ordnance Survey license guidelines, you can reproduce single copies of maps for personal use up to A4 size.  This applies whether you are printing from an electronic map, or photocopying a paper map.

Your logbook should not require you to operate beyond these restrictions.  For clarification, please consult Ordnance Survey directly.

The outline for each ride type (i.e. Personal and Leading) should comprise the following:

	Logbook Content

	Item
	Content for Personal Rides
	Content for Leading Rides

	Master Sheet
	Ride reference number

Ride date

Any incidents and notes including:

· unusual weather conditions 

· accidents (real or potential)

· mechanical problems
	As for Personal Rides

	Route Outline
	Using one of the following. preferably one of the first two:

· outline of the route on a photocopy of a topographical map (it is legal to produce an up to A4 copy of OS maps for personal use).  This map should identify rights of access when based in England and Wales.  See an example on page 8.

· print out of an electronic topographical map, with the route (and direction) highlighted. This map should identify rights of access when based in England and Wales. See an example on page 8.

· tracing of the route, identified with region of the UK and map number, scale and grid line crosshair so it can be overlaid on an OS map

· route card

	Session Details
	Length of the ride (in time)

Personal aims, such as skill development; pre-ride check.
	Start time

Expected and actual finish time

Outline of the aim and content of the session, for example skills development; group social development

	Participant Details
	Not applicable
	Group ability and experience. This shows evidence of different groups, abilities and backgrounds.

Data protection act:

Your own ride preparation will require details of participants addresses and emergency contact details.  For the purposes of your logbook, please provide participant names or ages, experience and gender mix only.


Pages 7 and 9 can be reproduced for the use of CTC Mountain Bike Leaders documenting their riding experience only.

Logbook Ride Master Sheet
	Ride Type: (Please tick)
	Leading
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	Ride No.
	Ride Date
	Weather
	Incidents and Notes
	Verified

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	


Map example

Ride:
L6

Route:
Leckhampton – Birdlip circuit

Area grid letters:
SO

Date:
29/02/04

Group:
Y9, Heretown School – see attached participant list

Loop direction:
Clockwise

Start time:
12.30pm

Expected finish:
4.30pm

Emergency Action Time:
5pm – see attached procedure

Leader Contact Tel:
07123 456789

Participant Details

This participant detail sheet is provided for your use.  In order to fulfil the requirements of the data protection act, please only provide participant names (or initials) and experience for your leader logbook, although full details will be required when leaving with your base contact.

	Participant Details

	Ride No.:

	Date: 


	Participant
	Experience:
	Medical Details:
	Emerg. Tel.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Contacting CTC

You can contact CTC’s various departments as below:

	CTC National Office


	CTC Education



	General enquiries; Holidays; Finances; Campaigns; Commercial; National strategies; Course booking

	National Mountain Bike Award Scheme; Courses; Qualifications; Technical support



	CTC

Parklands

Railton Road

Guildford

GU2 9JX


	CTC Education

62-68 Thirlwell Road

Sheffield

S8 9TF



	Tel:
0844 736 8450

Email:
cycling@ctc.org.uk 

Web:
www.ctc.org.uk

	Tel:
0844 736 8463

Email:
mtb@ctc.org.uk
Web:
www.ctc.org.uk/education
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Section 4: Logbook




































































Map reproduced under Ordnance Survey licence 100045061
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CTC Training


62-68 Thirlwell Road, Sheffield, S8 9TF


Tel: 		0844 736 8463


Email: 	mtb@ctc.org.uk
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